

Supply of IT equipment laptops and docking stations - 30 - PRO298LAD-2020
CHECK LIST OF MANDATORY DOCUMENTS
(for each lot, if the tender procedure is divided into lots)
The checklist must be used to ensure that you have provided all the documentation for this tender and in the correct way. This checklist should be included as part of your application.

	Mandatory documents to be included as part of the tender
	Included
	If the document is not included, please provide an explanation for the reason.

	
	Yes
	No
	

	E-MAIL – TECHNICAL & FINANCIAL OFFER

	Part 1: Technical offer (as per Annex II + III)

	Technical Offer to be filled and submitted by the Tenderer according to the provided template, including the eventual documentation clearly indicating (highlight, mark) the models offered and the options included, if any. 
	
	
	

	Part 2: Financial offer (as per Annex IV)

	Financial Offer Using the budget breakdown template included as Annex IV of part B of this tender dossier. 
	
	
	

	Part 3: Documentation

	· Tender Submission Form, including:

	a) Signed declarations from each legal entity identified in the tender submission form 

	Signed declarations
	
	
	

	b) A completed Financial Identification form

	Financial Identification form
	
	
	

	c) Legal entity file and the supporting documents

	Legal entity form
	
	
	

	Supporting documentation in order to show its name, address and official registration number.
	
	
	

	d) Duly authorised signature

	Official document proving that the person who signs is duly authorised to do so.
	
	
	

	· Other information

	The methodology to activate and / or deactivate the licenses by the UFM project manager
	
	
	



